Setting up your domain name email account in Outlook 2007

Click on the Tools menu, and then on Account Settings
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Account Settings

E-mail Accounts

Yau can add or remove an account, You can select an account and change its settings,
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Leave Microsoft Exchange, POP3, IMAP or HTTP selected, and click Next

Add New E-mail Account [$_<|

Choose E-mail Service

(%) Microyoft Exchange, POP3, IMAP, or HTTP
Copeétt to an e-mail account at your Inkernet service provider (ISP or wour
organization’s Microsoft Exchange server,

(") other

Connect to a server type shown below,

E Mexk = d Cancel

Tick the box that says “Manually configure server settings or additional server types”
and click Next

Add New E-mail Account E|

Auto Account Setup

< MaE}ally configure server settings or additional server bypes

< Back H’Nextﬁ] [ Zancel
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Leave “Internet E-mail” selected and click Next.

X

Add New E-mail Account

Choose E-mail Service

rnet E-mail
onnect to your POP, IMAP, or HTTP server to send and receive e-mail messages,

") Microsoft Exchange
Connect ko Microsoft Exchange for access to wour e-mail, calendar, contacts, Faxes and woice mail.

) other
Connect ko a server bype shown below,

< Back ” Mext = ] [ Cancel

In the next box, enter:

Your Name: Enter this as you would like it to appear when you send your emails
Email Address: Enter your FULL email address.

Account Type POP 3

Incoming Mail Server: mail.yourdomain.com.au (enter your domain here)

Outgoing Mail Server: mail.yourdomain.com.au (enter your domain here)
User Name: Enter your FULL email address

Password: Provided to you by BizBoost

Then click More Settings,



Add Mew E-mail Account

Internet E-mail Settings

User Information

Yaur Mame: |J.:.I-.n Sith |

E-mail Address: |email@y0urdamain.cnm.au |

Server Information

Accounk Type: |POP3 b |

Incaming mail server: |mail.ynurdnmain.mm.au |

Dukgaing mail server (SMTR): |mail.yu:uurdu:umain.cu:um.au |

Logon Information

User Mame: |email@‘;.ﬂ:uurdu:umain.cu:um.au |

Password: |********** |

Remember password

[[Jrequire logon using Secure Password Authentication {SPA)

X

Each of these settings are required to get vour e-mail account working.

Test Account Settings

After Filling out the information on this screen, we
recommend wou test vour account by clicking the
button below, {Requires network connection)

[ Test Account Settings ...

‘ More Settings ... ’

< Back. ” Mext = l[ Cancel ]

Click the Outgoing Server tab

Internet E-mail Settings

Dukgoing Server | Chnnection | Advanced

[]ry oubgoing server (SMTP) requires authentication
IJse same settings as my incoming mail server

Log on using

Remember password
Require Secure Password Authentication (SPA)

Lag an ko incoming mail server before sending mail

Ok l [ Cancel




Tick the box that says “My outgoing server (SMTP) requires authentication” and select
“Use same settings as my incoming mail server”

Internet E-mail Settings f'>_<|

Outgoing Server | Connection | Advanced |

My oubgking server (SMTP) requires authentication
@' IJse game settings as my incoming mail server

Remember password
Require Secure Password Authentication (3PA)

{7 Log on ko incoming mail server before sending mail

Now click on the Advanced tab

Internet E-mail Settings

General | Cukgoing Server | Cunnec@n | Advanced |
\/

My oukgoing server (SMTP) requires authentication

@ IUse same settings as my incoming mail server

{_ Log on using
| |

Rememnber password

Require Secure Password Authentication (SPA)

" Log on ko incoming mail server before sending mai

[ (0]4 l [ Cancel




Try the Outgoing Server as 25 however, if it doesn't work, replace with the number 587 in the
Outgoing server (SMTP) box, and change the 'Use the following type of encrypted
connection:' to 'Auto’

Internet Email Settings >

General Outgoing Server Advanced

Server Port Mumbers

Incoming server [POP3): Use Defaults

|:|This sarver requires an encrypted connection [SSLTLS)

Qutgoing server [SMTP):

Use the following type of encrypted connection: | Auto w

Server Timeouts

Tick the box that says Leave a copy of messages on the server. Tick the box that says
Remove from the server after 14 Days and click OK.

Delivery
Leave a copy of messages on the server

[ remove from server after | 14 + | days

|:| Remove from server when deleted from 'Deleted ltems’

Click Next

X

Add New E-mail Account

Internet E-mail Settings
Each of these settings are required to get vour e-mail accounk working,

User Information Test Account Settings

Yaur Mame: John Smith After Filling out the information on this screen, we
recommend wou best vour account by clicking the

E-mail Address: email@yourdomain,com.au button below, (Requires network connection)

Server Information

Tesk Account Settings ...

Account Type:

Incoming mail server: rnail, yourdornain, conm, au
Dutgoing mail server (SMTPY: |l yourdomain, com. au
Logon Information

User Marme: email@yourdomain, com. au

Passwiord: Er——

Remember password

[JRequire logon using Secure Password Authentication (SPA) Mare Settings ...
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Add New E-mail Account

Congratulations!

‘fou have successfully entered all the infarmation required ko setup your
accaunt,

To dose the wizard, click Finish,
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Click Finish

Well done!



	In the next box, enter:
	Well done!

